
Adverse Relief    












Student’s Name: _______________

Reason for Action: ______________



Date Requested: __________





Requested by: _________________












Memo Prepared by: ____________

Date Served: _____________










Memo Served by: ______________






Date of Board: ____________












   Disposition: _________________













Memo Prepared by: _____________

Date Served: _______________










Memo Served by: _______________





YES







    NO


Date Submitted: _________


Date of Response: ________


Date Submitted: __________




   Date Reviewed: _________________________


Date Forwarded: _________

   Decision: ______________________________

   

   Memo Prepared by: ______________________

Date of Service: __________




   Memo Served by: ________________________









   

  


   











AER Prepared by: _______________________

AER Referred by: ________________________

YES










      NO






Date of Service: ___________________












RC = less than 3 years of active comm. service









RA = less than 5 years of active comm. service







NO

 
    YES









          Date Materials were Forwarded: ___________________________





          Date CCA Recommended REFRAD: ________________________





          CG’s Decision: _________________________________________

Adverse Relief 

(Without Faculty Board)










Student’s Name: ___________________
Date of Notification: _________
















Reason for Action: __________________










Notified by: ________________________



Date of Return: ____________


Date Submitted: ___________











Faculty Advisor: ____________________




Sr. Faculty Advisor: _________________












Disposition: _______________________

Date of Service: __________





Memo Prepared by: _________________










Memo Served by: ___________________




YES






              NO

Date Submitted: _________

Date of Response: ________


Date of Service: __________




  Decision: ________________________









  Memo Prepared by: _______________

  Memo Served by: _________________











   

   AER Prepared by: _________________









   AER Referred by: _________________

Administrative Relief or Recycle











Student’s Name: ___________________
Date of Notification: _________
















Reason for Action: __________________










Notified by: ________________________



Date of Return: ____________



Date Submitted: ___________











Faculty Advisor: ____________________












Sr. Faculty Advisor:  _________________












Disposition: _______________________

Date of Service: __________





Memo Prepared by: _________________










Memo Served by: ___________________




YES






          NO

Date Submitted: _________


Date of Response: ________


Date of Service: __________




  Decision: ________________________









  Memo Prepared by: _______________

  Memo Served by: _________________












   AER Prepared by: ________________



Class in which student 




Class to which student

will be re-enrolled:
_________________

will be recycled:

_________________

Student-Initiated Voluntary Relief


Date Submitted: _____________




Student’s Name: ___________________



Date Counseled: ____________




Counseled by: _____________________












Faculty Advisor: ____________________












Sr. Faculty Advisor: _________________












Disposition: _______________________












Memo Prepared by: _________________

Date Served: ______________
















Memo Served by: ___________________













AER Prepared by: __________________

Why is a course of action against the student being considered?








ADVERSE


RELIEF


(with a faculty board)





See Table 1-1

















ADMINISTRATIVE


RELIEF








RECYCLING STUDENT








VOLUNTARY


RELIEF





See Table 1-4





See Table 1-3








Lack of motivation, unless unusual circumstances exist





Academic Deficiency


Leadership Deficiency


Disciplinary Problems


Acts of Misconduct


Honor Code Violation


Lack of Motivation


Lack of Adaptability





Illness or injury


Compassionate hardship


Reasons beyond the


  student’s control





Student has not met the academic standards, but has the potential to do so








Student Waived Board


APFT Failure


Height/Weight Failure








ADVERSE RELIEF


(without a faculty board)





See Table 1-2








Student must be referred to a faculty board.





Request tasking for faculty board





Student will be notified of and board time and date, and worst possible outcome. 





Will student appeal?





Student will be notified by SGI, through memo, of CCA’s final disposition.








Board Members will: be appointed, meet with legal instructor and be given copies of all evidence, as well as procedure packets.





Faculty Board will be held.  Board will submit findings & recommendations to CCA.





CCA will make final disposition. 





Recorder will prepare summary of testimony.





Student will be notified by faculty advisor (through memo) of CCA’s final disposition





Will student appeal?





Student will be withdrawn from class.





Student may remain in class unless his presence will be disruptive.





Student has 3 duty days to submit appeal to CCA’s office for appeal to the Appellate Authority.





CCA may respond to student’s appeal 





Packet will be submitted to Administrative Law for review





Appeal will be forwarded to Appellate Authority for final decision





Student will be notified by faculty advisor (through memo) of appellate decision.





Prepare AER that indicates reason for action








What is final decision?





Administratively Relieve





Recycle





Adverse Relieve





Student may be placed in a current or subsequent course on effective date of recycle action.





Recycled Class:





Student is allowed to re-enroll in course in the future, provided he can satisfy all requirements.





Re-enrolled Class:





Refer AER to student for comment.





Will CCA recommend that student receive a letter of reprimand?








No action required.





Contact Trial Counsel to begin process.








Is student a probationary officer?








Track letter through Chain of Command





CCA MUST recommend involuntary relief from active duty (REFRAD) to CG








Forward relief order, AER & board proceedings to CG





CG will decide whether to take action against student





Student will be notified by faculty advisor (through memo) that student may be relieved, and the reasons for this action.





Student will to return acknowledgement of receipt and intent to reply memoranda ASAP.  If student is waiving faculty board, student will also submit waiver at this time.








NO








YES





Student has 3 duty days to submit Statement for Consideration to CCA.





Faculty advisor will submit recommendation to senior faculty advisor.








Senior faculty advisor will ensure all recommendations, student’s acknowledgement of receipt, student’s response, and all evidence are forwarded to CCA.





CCA will make final disposition.





Student will be notified by faculty advisor (through memo) of CCA’s final disposition.





Will student appeal decision?





Student will be withdrawn from class.





CCA may respond to student’s appeal and forward to Appellate Authority for final determination.





Student may remain in class unless his presence will be disruptive.





Student has 3 duty days to submit appeal to CCA’s office for appeal to the Appellate Authority.





Student will be notified by faculty advisor (through memo) of Appellate Authority’s decision.





Prepare AER that indicates reason for adverse relief





Refer AER to student for comment





Student will be notified by faculty advisor (through memo) that he may be relieved or recycled, and reasons for the action.





Student will to return acknowledgement of receipt and intent to reply memoranda ASAP.








NO








YES





Student has 3 duty days to submit Statement for Consideration to CCA.








Faculty advisor will submit recommendation to senior faculty advisor.





Senior faculty advisor will ensure all recommendations, student’s acknowledgement of receipt, student’s response, and all evidence are forwarded to CCA.





CCA will make final disposition.





Student will be notified by faculty advisor (through memo) of CCA’s final disposition.





Will student appeal decision?





Student will be withdrawn from class.





CCA may respond to student’s appeal and forward to Appellate Authority for final determination.





Student may remain in class unless his presence will be disruptive.





Student has 3 duty days to submit appeal to CCA’s office for appeal to the Appellate Authority.








Recycled








Administratively Relieved





What is final disposition?





Student will be notified by faculty advisor (through memo) of appellate decision.





Prepare AER that indicates reason for action





Student is allowed to re-enroll in course in the future, provided he can satisfy all requirements.





Student may be placed in a current or subsequent course on effective date of recycle action.





Student submits memo requesting relief to faculty advisor.  In memo student must indicate specific reasons for request.





Faculty advisor will counsel student, explaining relief will be based on “lack of motivation”, unless unusual circumstances exist.





Counseling form and recommendation from faculty advisor will be forwarded to senior faculty advisor





Student is formally served memorandum from CCA which indicates relief was voluntary.  





Senior faculty advisor give recommendation.  The senior faculty advisor will ensure that all recommendations, and student’s counseling statement are delivered to CCA





CCA makes final disposition.





Student is formally served memorandum from CCA which indicates relief was voluntary.





Prepare AER that indicates reason for action.





USAIS 351-10 Processes








