(Office Symbol)                                                                                                      (Date)

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Additional Duty Appointment 

1. Effective (Date), (Rank Last Name, First Name, SSN) is assigned the following additional duty for the (Unit).

UNIT PREVENTION LEADER (PRIMARY OR ALTERNATE)

2. Authority:  AR 600-85

3. Purpose:  To perform the duties of cited authority

4. Period:  Until officially relieved or released from appointment

5. Special Instructions:  Individual will become familiar with the duties, regulations and carry out the responsibilities of the additional duty as outlined in applicable directives.

                                                                                             (CDR Signature Block)

DISTRIBUTION:

1-Individual

1-CDR (Unit)

1-Unit File

1-UPL Instructor

